Sample Address Block

Example

Date

The Honorable <first name> <last name>
<title> (President or Chairman)

<tribe>

<address>

<city> <state> <zip>

<subject>:

Dear <title> <last name>:

March 23, 2012

The Honorable Joe Durglo

Chairman

Confederated Salish & Kootenai Tribes
PO Box 278

Pablo MT 59855

Subject: Request to Meet

Dear Chairman Durglo:
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